
 
 

How do I find any required MMA trainings? 

1. Log onto Workday 
 

2. From the home page, select Learning on the menu tab on the top left.  

 

 

3. From Learning Home, navigate to the Required for You section.  Any outstanding mandatory 
trainings will appear here.  

 

*Note: If you do not see a Required for You section, you have likely already completed all required 
courses.    To verify completion, follow the steps in Verify Completed Trainings via Learning 
Transcript. 

https://www.myworkday.com/mmc


 
 

Verify Completed Trainings via Learning Transcript 

1. From the Workday home screen, go to Learning. 

 

2. Select My Learning, then choose Learning Transcript 
 

 
 
 

3. When the pop-up window appears, click Ok. (Do not check any boxes) 
 

 

 



 
 

4. Your transcript will display all completed courses.  Each completed training will show a 
completion date and time, and a status of “Completed”.  
 

 


