
Policy Number:

Policy Description:

Policy Effective Date:
Dear  

The above shown policy was cancelled on ________.


__________Outstanding Balance Due (Earned Premium)

The premium due is for the insurance coverage that was provided from the effective date of the policy until the policy was cancelled.

We have sent several notices to you informing you of the outstanding premium balance due.  To date, we have not received your premium payment nor any word from you regarding your past due account

To avoid your account being sent to a collection agency, Please submit the past due premium balance at your earliest convenience.  Please fell free to call me if you wish to discuss your account.

Thank you for your prompt attention to this matter.

Sincerely,

