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Certificate Checklist
	ACORD Form and Edition
	Requirements
	Form Located?

	 FORMCHECKBOX 

	25 (2009/09) 
Certificate of Liability Insurance 
	May include Property in blank row if issuing with any liability coverage
	In Sagitta



	 FORMCHECKBOX 

	25 (2009/01)

Certificate of Liability Insurance
	2009/09 edition will always be issued initially.  2009/01 can only be issued if:

1. certificate holder rejects 2009/09 form because notice of cancellation days must be spelled out, and 

2. carrier agrees in writing to provide.  Written approval must be received at each renewal.
If carrier does not approve, Client and certificate holder will be notified and copy of Commissioner’s Memorandum 2009-3A will be sent.
	In Sagitta

	 FORMCHECKBOX 

	24 (2009/09) 
Certificate of Property Insurance
	Atlas will not use
	

	 FORMCHECKBOX 

	27 (2009/12) 
Evidence of Property Insurance 
	Use in lieu of Form 24 when evidencing Property Coverage only

Minimum description required as applicable:

· Cause of Loss Form

· Type of Property or Coverage & Limit (Building and  PPP. Business Income included only if required by Mortgagee/LP)

Deductible:  AOP & Hurricane
	Not yet available.  Use 2006/07 version in Sagitta and follow 25 (2009/01) requirements.


	 FORMCHECKBOX 

	28 (2009/12)

Evidence of Commercial Property Insurance
	Use in lieu of form 24 and 27, when AI insists on Form 28.  
	Same as above - 27

	 FORMCHECKBOX 

	Any other Editions of Certificates or Evidences
	DO NOT USE
	

	

	 FORMCHECKBOX 

	Always follow Atlas policy when issuing Certs

	 FORMCHECKBOX 

	Always file copy of cert/evidence sent out in imageright

	

	XXX –Out “shall endeavor wording

	 FORMCHECKBOX 

	Carrier approval received in writing.

	
	 FORMCHECKBOX 
Confirm who responsible for sending cancellation notice in writing (Carrier or Atlas)

	
	 FORMCHECKBOX 
If Atlas, enter sticky note in Sagitta Client screen Atlas must send NOC to specific AIs 

	 FORMCHECKBOX 

	Carrier rejects XXX-out but client must have XXX-out

	
	 FORMCHECKBOX 
User explains to Unit Manager who will review and if appropriate, seek Kathy’s approval in writing to XXX-out
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